WIDOW/LEGAL HEIR TRANSFER PROCEDURE



DOCUMENTS REQUIRED FOR LEGAL HEIR(s) TRANSFER 


In case of death of a member, plot is transferred to the Legal heirs after meeting Legal requirements / formalities. Following is the procedure:-


Application by the legal heirs to transfer the plot on his/her name as the legal heir of the deceased.


Declaratory Decree from civil judge/ Succession Certificate/ Heir ship Certificate from civil judge Varasat Nama showing the legal heirs of the deceased from Tehsildar duly attested by the issuing authority. (Showing the legal heirs including parents, if alive).


Copy of Allotment Letter and Allocation letter of Plot.


Affidavit for surrender of rights by each Legal Heir of the deceased including 1x photocopy duly attested by Oath Commissioner on stamp papers of Rs. 50.00 each.


Undertaking by the Legal heir/s in whose name the plot is being transferred for dues/taxes additional charges, on stamp papers of Rs. 50.00 duly attested by Oath Commissioner.


Application for Membership/Associate membership of the Legal Heir/s.


Death certificate of deceased duly attested.


2 x Passport size photographs of the Legal Heir whose name the plot is being transferred.


Attested photocopies of CNIC of all Legal Heirs.


Family Registration Certificate (issued by NADRA)





After submission of above mentioned documents, DHA will fwd the case to legal department�for checking and approval of case. After approval of submitted documents, Transfer & Record Dte�will issue approval letter to Legal Heir. The same may be submitted to Finance Dte for following procedure: -


Request for Statement of dues /NDC.


No Demand Certificate (NDC issued by Fin Dte after depositing of the dues).


Original Allotment Letter of deceased.


Transfer letter will be issued by GHQ, W&R Dte, DHA’s Cell (WR 3A) and tfr will be executed accordingly.





After proper scrutiny of the documents Legal Desk Fwd the documents to the Transfer & Record Dte.


Request Approval from Higher Management


Request for Statement of dues & NDC (signed by the widow/legal heir)


Attested copy of allotment  letter


Attested Copy of CNIC’s of widow/legal heir


Authority letter (if widow/legal heir are not available)


Finance Desk intimates the dues (2-3 hrs)


After payment of all dues NDC issued (24-48 hrs)


Time & Date given by Legal Desk for Transfer of Plot


After transfer widow/legal heir will collect his/her Allotment Letter on given date.

















